BLANKET PURCHASE ORDER

STATE OF MARYLAND

*kkkkkkkkkkkk STATE G: '\/ARYLAND R R b b b b b b R b b b b b b S
BPO NO: 001B8400222 PRINT DATE: 11/19/18 PAGE: 01

SHIP TO:

AS SPECIFIED ON INDIVIDUAL ORDERS

VENDOR ID: REFER QUESTIONS TO:
| NFOSEAL
1825 BLUE H LL Cl RCLE FRANCI NE JACKSON
(410 )767-3039
ROANCKE, VA 24012 FRANCI NE. JACKSON@/ARYLAND. GOV
(917 )940-6779
ITB: 0011 T820724 EXPR DATE: 11/05/20| DISCOUNT TERMS: . NET 30 DAY
POST DATE: 11/06/ 17| CONTRACT AMOUNT: 84, 716. 31
TERMS:

ARTICLES HEREIN ARE EXEMPT FROM MARYLAND SALES AND USE TAXES BY EXEMPTION CERTIFICATE
NUMBER 3000256-3 AND FROM FEDERAL EXCISE TAXES BY EXEMPTION NUMBER 52-73-0358K. IT IS THE
VENDOR'S RESPONSIBILITY TO ADVISE COMMON CARRIERS THAT AGENCIES OF THE STATE OF MARYLAND
ARE EXEMPT FROM TRANSPORTATION TAX.

R I b Sk Sk Sk S S Rk Sk Sk Sk S S S Rk Sk Sk S S S S b b b Sk Sk S S R b kS S S S R I Sk S S b

AGENCY CONTRACT
FOR
PRI NTI NG, SORTI NG & MAI LI NG OF 1099 G FORMS
COMPTRCLLER OF MARYLAND
REVENUE ADM NI STRATI ON DI VI SI ON
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CONTRACT PERIOD: THIS IS A THREE (3) YEAR CONTRACT W TH TWO
(2), ONE (1) YEAR RENEWAL OPTI ONS.

VENDOR NAME . | NFOSEAL

VENDOR CONTACT : KATE TORPEY

VENDOR NUMBER : 917-942-6779

VENDOR EMNAI L : KTORPEY@ NFOSEAL. COM

AGENCY CONTACT: MELI SSA HANEKE

AGENCY NUMBER : 410-260- 7605

AGENCY EMAIL : MHANEKE@COWP. STATE. MD. US
AGENCY CONTACT: M CHAEL HALL

AGENCY NUMBER : 410-260- 7605

AGENCY EMAIL : MHALL@COWVP. STATE. MD. US

THI' S CONTRACT, OR ANY PART OF THE CONTRACT MAY BE RENEVED FOR TWO (2)
ONE (1) YEAR TERMS BY DGS.

NOTI CE TO THE STATE OF MARYLAND OF THE CONTRACTOR S | NTENT NOT TO
*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

RENEW SHALL BE G VEN, IN VWRI TI NG TO THE PROCUREMENT
OFFI CER AT LEAST ONE- HUNDRED TVENTY (120) DAYS BEFORE THE EXPI RATI ON
DATE.

SCOPE OF CONTRACT:

TH'S IS A REQUI REMENTS CONTRACT FOR SUPPLYI NG THE USI NG AUTHORI TY
W TH THE PRI NTI NG SORTI NG AND MAI LI NG OF 1099G TAX FORM5 FOR THE
COVPTROLLER OF MARYLAND/ REVENUE ADM NI STRATI ON DI VI SI ON, DURI NG THE
CONTRACT PERI CD.

RELEASES SHALL BE MADE AS REQUESTED BY THE USI NG AUTHORI TY ON AN "AS
REQUI RED" BASI S.

QUANTI TI ES STATED ARE ESTI MATES ONLY AND ARE NOT TO BE CONSTRUED AS
ANY M NI MUM OR MAXI MUM GUARANTEE. USAGE W LL BE FOR THE ACTUAL

REQUI REMENTS OF THE AGENCY AND MAY VARY APPRECI ABLY FROM THE ESTI MATED
QUANTI TI ES.

TH' 'S CONTRACT SHALL REMAIN I N EFFECT FOR THE TI ME PERI OD SPECI FI ED
UNLESS THE CONTRACT IS TERM NATED BY THE BUREAU. THE BUREAU MNAY
TERM NATE ANY CONTRACT W THOUT SHOW NG CAUSE UPON THI RTY (30) DAYS
VIRI TTEN NOTI CE TO THE CONTRACTOR.

PRI CE ESCALATI ON:

THE PRI CE ADJUSTMENTS FOR THE RENEWALS SHALL BE NEGOTI ATED AND
MUTUALLY AGREED UPON BY DGS AND THE CONTRACTOR. DGS RESERVES THE

Rl GHT TO RENEW ANY AND/ OR ALL CONTRACTOR S CONTRACTS. ANY CONTRACTS
VH CH ARE NOT RENEWED W LL BE COWPETI Tl VELY RE-BI D. ESTI MATED
QUANTI TI ES W LL BE PROVI DED FOR ANY OR ALL RENEWAL OPTI ONS. UPON
RENEWAL, THE EXI STI NG CONTRACT TERMS AND CONDI TI ONS W LL APPLY.

NO PRI CE | NCREASES W LL BE AUTHORI ZED FOR THE THREE (3) YEAR BASE TERM
OF THE CONTRACT. PRI CE ESCALATI ONS MAY BE PERM TTED ONLY AT THE END

OF TH S PERI OD AND UPON EACH CONTRACT RENEWAL THEREAFTER AND ONLY
VHERE VERI FI ED TO THE SATI SFACTI ON OF THE DGS PROCUREMENT OFFI CER.
HOWEVER, "ACROSS THE BOARD' PRI CE DECREASES ARE SUBJECT TO

| MPLEMENTATI ON AT ANY TI ME AND SHALL BE | MVEDI ATELY CONVEYED TO

THE STATE OF MARYLAND.

PRI CE ADJUSTMENTS MAY BE PERM TTED FOR CHANGES | N THE CONTRACTOR S
COST OF MATERI ALS ONLY, NOT TO EXCEED 5% OF THE PREVAI LI NG PRI CE AT
THE TI ME OF THE REQUEST AND SHALL BE BASED ON THE PERCENTAGE CHANGE
IN THE U. S. DEPARTMENT OF LABCOR, BUREAU OF LABOR STATI STI CS (BLS)
PRODUCER PRI CE | NDEX (PPlI) FOR FI NANCI AL AND LEGAL PRI NTI NG NUMBER
WPU 093704, NOT SEASONALLY ADJUSTED, FOUND AT WA BLS. GOV/ PPI /.

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

SHOULD THE SPECI FI ED PPl BE ELI M NATED OR UNAVAI LABLE BY BUREAU OF
LABOR STATI STICS, DGS W LL SELECT A COVMPARABLE SERI ES | DENTI FI CATI ON
NUMBER OR | NDEX TO SUBSTI TUTE.

AT THE TI ME OF EACH RENEWAL, THE CONTRACTOR MAY REQUEST AN | NCREASE
OF THE PRI CES THEN PREVAI LI NG THE REQUEST FOR A PRI CE | NCREASE MJST
BE SUBM TTED W THI N TWO (2) WEEKS OF THE NOTI CE FROM THE DGS
PROCUREMENT OFFI CER OF THE STATE' S | NTENT TO EXERCI SE THE RENEWAL
OPTI ON.  ANY APPROVED PRI CE CHANGES W LL BE EFFECTI VE ONLY AT THE
BEG NNI NG OF THE CONTRACT RENEWAL START DATE.

THE CONTRACTOR SHALL DOCUMENT THE AMOUNT AND PROPCSED EFFECTI VE DATE
OF ANY GENERAL CHANGE I N THE PRI CE OF MATERI ALS. DOCUMENTATI ON SHALL
BE SUPPLI ED W TH THE CONTRACTOR S REQUEST FOR | NCREASE VWHI CH W LL: (1)
VERI FY THAT THE REQUESTED PRI CE | NCREASE | S CGENERAL | N SCOPE AND NOT
APPLI CABLE JUST TO THE STATE OF MARYLAND; AND (2) VERI FY THE AMOUNT OR
PERCENTAGE OF | NCREASE VWH CH | S BEI NG PASSED ON TO THE CONTRACTOR BY

DOCUMENTATI ON SHALL BE SUPPLI ED W TH THE CONTRACTOR S REQUEST FOR

| NCREASE WHI CH W LL: (1) VERI FY THAT THE REQUESTED PRI CE | NCREASE | S
GENERAL | N SCOPE AND NOT APPLI CABLE JUST TO THE STATE OF MARYLAND; AND
(2) VERIFY THE AMOUNT OR PERCENTAGE OF | NCREASE WHI CH | S BElI NG PASSED
ON TO THE CONTRACTOR BY THE CONTRACTOR S SUPPLI ERS. THE DGS
PROCUREMENT OFFI CER W LL NOTI FY THE USI NG AGENCI ES AND CONTRACTOR I N
VRI TI NG OF THE EFFECTI VE DATE OF ANY | NCREASE WHI CH | T APPROVES.

HOWNEVER, THE CONTRACTOR SHALL FILL ALL PURCHASE ORDERS RECEI VED PRI OR
TO THE EFFECTI VE DATE OF THE PRI CE ADJUSTMENT AT THE OLD CONTRACT

PRI CES. THE CONTRACTOR | S FURTHER ADVI SED THAT DECREASES WH CH AFFECT
THE COST OF MATERI ALS ARE REQUI RED TO BE COVMUNI CATED | MVEDI ATELY TO
THE PROCUREMENT OFFI CER.

USACE REPORT:

A USACE REPORT SHALL BE FURNI SHED BY THE SUCCESSFUL VENDOR EVERY THREE
MONTHS DETAI LI NG THE PURCHASE OF ALL | TEM5 ON THE CONTRACT. THE FORVAT
SHALL BE SUBM TTED ELECTRONI CALLY I N EXCEL FORMAT. AT A MN MUM THE
REPORT SHALL REFLECT THE CONTRACT NUMBER, CONTRACT | TEM NUMBER AND
DESCRI PTI ON, THE DOLLAR VOLUME PURCHASED OF EACH | TEM ACENCY

| DENTI FI CATI ON, AND THE CONTRACT TOTAL. THE REPORT SHALL BE FI LED

W THI N THI RTY (30) DAYS AFTER THE END OF EACH REPCRTI NG PERI OD.

ANY EXCEPTI ON TO THI S MANDATORY REQUI REMENT MAY RESULT IN

CANCELLATI ON OF THE AWARD. FAI LURE TO PROVI DE THE REPORT W TH THE

M Nl MUM REQUI RED | NFORVATI ON MAY ALSO NEGATE ANY CONTRACT EXTENSI ON
CLAUSES.

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

CONTRACT DELI VERABLES:
THE CONTRACTOR SHALL PROVI DE BLUELI NE PROOFS THAT MUST BE APPROVED
PRI OR TO PRI NTI NG AT NO COST TO THE STATE.

THE CONTRACTOR SHALL ASSUME RESPONSI Bl LI TY FOR COVPLI ANCE BY

H S/ HER EMPLOYEES FOR THE CONFI DENTI ALI TY OF ALL | NFORVATION I N
ANY AND ALL FI LES RECElI VED FROM THE STATE PERTAI NI NG TO THI S
CONTRACT.

CONFI DENTI ALI TY OF | NFORMATI ON:

ALL DATA PROVI DED BY THE REVENUE ADM NI STRATION DI VI SION | S

CONFI DENTI AL, REMAI NS THE PROPERTY OF THE RAD AND CAN BE USED ONLY
FOR THE PURPOSES OUTLI NED. SUCH | NFORMATI ON SHALL NOT BE PUBLI SHED,

Cl RCULATED OR USED BY THE VENDCOR I N A MANNER OTHER THAN THAT | S
SPECI FI ED HEREI N. THE VENDOR IS SUBJECT TO CRI M NAL PENALTI ES FOR
DI SCLOSURE OF SUCH | NFORNMATI ON.

SUBJECT TO THE MARYLAND PUBLI C | NFORVATI ON ACT AND ANY OTHER

APPLI CABLE LAWS, ALL CONFI DENTI AL OR PROPRI ETARY | NFORMATI ON AND
DOCUMENTATI ON RELATI NG TO ElI THER PARTY (I NCLUDI NG W THOUT LI M TATI ON,
ALL SOCI AL SECURI TY NUMBERS, TAX | NFORVATI ON, CONFI DENTI AL FI NANCI AL

| NFORVATI ON, AND ANY OTHER CONFI DENTI AL | NFORVATI ON OR DATA) SHALL BE
HELD | N ABSOLUTE CONFI DENCE BY THE OTHER PARTY.

EACH PARTY SHALL, HOWEVER, BE PERM TTED TO DI SCLOSE RELEVANT

CONFI DENTI AL | NFORVATI ON TO | TS OFFI CERS, AGENTS AND EMPLOYEES TO THE
EXTENT THAT SUCH DI SCLOSURE | S NECESSARY FOR THE PERFORMANCE OF THEIR
DUTI ES UNDER THI S CONTRACT, PROVI DED THE DATA MAY BE COLLECTED, USED,
DI SCLOSED, STORED AND DI SSEM NATED ONLY AS PROVI DED BY AND CONSI STENT
W TH THE LAW AND THE CONFI DENTI ALI TY PROVI SIONS OF THE | FB.

THE PROVI SIONS OF THI' S SECTI ON SHALL NOT APPLY TO | NFORMATI ON THAT (A)
'S LAWFULLY IN THE PUBLI C DOVAI N, (B) HAS BEEN | NDEPENDENTLY DEVELOPED
BY THE OTHER PARTY W THOUT VI OLATI ON OF THI S CONTRACT; (C) WAS ALREADY
I N THE POSSESSI ON OF SUCH PARTY; (D) WAS SUPPLI ED TO SUCH PARTY BY A
TH RD PARTY LAWFULLY I N POSSESSI ON THERECF AND LEGALLY PERM TTED TO
FURTHER DI SCLOSE THE | NFORMATION ; OR (E) WHI CH SUCH PARTY IS

REQUI RED TO DI SCLOSE BY LAW

NO BROKERS OR SUBCONTRACTORS:
THE WORK REQUI RED UNDER THI S CONTRACT SHALL BE PERFORMED IN I TS

ENTI RETY BY THE VENDOR SELECTED BY DGS TO PERFORM THI S WORK. THERE
SHALL BE NO SUBCONTRACTI NG OF ANY PORTION OF TH S CONTRACT.
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TERMS (cont'd):

QUOTED PRI CE TO BE F. O. B. DESTI NATION TO ANY PO NT WTH N THE STATE OF
MARYLAND AND SHALL | NCLUDE ALL SHI PPl NG, HANDLI NG AND ADM NI STRATI VE
CHARGES TO ANY PO NT WTH N THE STATE OF MARYLAND.

PAYMENT TERMS TO BE NET, 30 DAYS.

ANY PRODUCTS DELI VERED UNDER THI S CONTRACT, WH CH DO NOT

VEET SPECI FI CATI ONS OR ARE OTHERW SE FOUND TO BE DAMAGED OR

DEFECTI VE, SHALL BE REJECTED AND RETURNED AT THE CONTRACTORS EXPENSE
FOR REPLACEMENT OR CREDI T.

| NVO CES:

FOLLOW NG DELI VERY AND ACCEPTANCE OF ANY MATERI ALS, EQUI PMENT, SUPPLI ES
OR SERVI CES | NFOSEAL SHALL SUBM T AN ORI G NAL | NVO CE TO THE AGENCY
FOR PAYMENT.

VENDOR MUST I NCLUDE THE 9-DIG T ZI P CODE OF COVPANY ADDRESS ON ALL
| NVO CES. FAI LURE TO DO SO MAY RESULT I N A DELAY OF PAYMENT.

THI' S BLANKET PURCHASE ORDER | S FOR NEW PRODUCTS/ EQUI PMENT WHI CH MUST
BE FREE FROM DEFECTS. USED, REFURBI SHED OR REMANUFACTURED

PRODUCTS/ EQUI PMENT W LL NOT BE ACCEPTED OR CONSI DERED UNLESS

OTHERW SE | NDI CATED HEREI N.

THE DEPARTMENT OF GENERAL SERVI CES' " TERMS AND CONDI TI ONS FOR

COMMODI TY CONTRACTS OVER $25, 000" AND ALL SPECI FI CATI ONS, TERMS AND
CONDI TI ONS OF SCLI Cl TATI ON # 0011 7820724 / NMDDGS31035039 | NCORPORATED
HEREI N BY REFERENCE.

LINE # STATE ITEM ID U/M UNIT COST
0001 60051- 000000 M 29. 6000
FORMS

NOTE: UNT OF MEASURE | S PER THOUSAND.

CUSTOM DESI GN, PRI NTI NG PROCESSI NG | MAG NG AND MAI LI NG OF 1099G FORVB
ANY BALANCE OF FORMS MUST BE DELI VERED TO REVENUE ADM NI STRATI ON

W THI N TEN BUSI NESS DAYS AFTER MAI LI NG  EXACT AMOUNTS FOR MAI LI NG

W LL BE DETERM NED BY REVENUE ADM NI STRATI ON AS SOON AS THE

| NFORMVATI ON BECOMVES AVAI LABLE. OVERRUNS UP TO 2 PERCENT OF THE
QUANTI TY SPECI FI ED W LL BE ACCEPTED. VENDOR MJUST GUARANTEE SHI PMENT
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LINE # STATE ITEM ID u/M UNIT COST

OF NO LESS THAN THE QUANTI TY ORDERED.

1099G SPECI FI CATI ONS:
SPECI FI CATI ONS ARE FOR THE DESI G\, PRI NTI NG PROCESSI NG, | MAG NG AND
MAI LI NG OF 1099G FORMES.

PRI CI NG | NCLUDES THE COST OF ALL DESI GN, PRI NTI NG DATA

PROCESSI NG, | MAG NG, AND MAI LI NG SERVI CES. VENDOR MUST ALSO HAVE NCOA
AND CASS CERTI FI CATI ON CAPABI LI TI ES. SUBCONTRACTI NG | S NOT' PERM TTED
FOR ANY OF THE ABOVE MENTI ONED FUNCTI ONS. POSTAGE W LL BE PAID
SEPARATELY BY REVENUE ADM NI STRATI ON.

QUANTI TI ES:

1, 300, 000 COPIES, (THI'S IS AN ESTI MATE ACTUAL FI GURES

W LL BE PROVI DED WHEN KNOWN) . VWHI CH W LL REQUI RE MAI LI NG TO

| NDI VI DUAL TAXPAYERS. ANY BALANCE MUST BE DELI VERED TO REVENUE

ADM NI STRATI ON W THI N TEN BUSI NESS DAYS AFTER MAI LI NG

EXACT AMOUNTS FOR MAI LI NG WLL BE DETERM NED BY REVENUE ADM NI STRATI ON
AS SOON AS THE | NFORVATI ON | S AVAI LABLE.

OVER- RUNS:

UP TO 2 PERCENT OF THE QUANTI TY SPECI FI ED WLL BE
ACCEPTED. HOWNEVER, VENDOR MUST GUARANTEE SHI PMENT OF NO
LESS THAN THE QUANTI TY ORDERED. NO UNDER- RUNS ARE
ACCEPTABLE.

REVENUE ADM NI STRATI ON RESERVES THE RI GHT TO ADJUST QUANTI TI ES W THI N
10 PERCENT OF THE ORI G NAL QUANTI TY ORDERED, BASED UPON THE NUMBER OF
ACCOUNTS ON RECORD W TH THE DEPARTMENT.

COPY: VENDOR W LL SUPPLY ALL CAMERA READY ART AND | S RESPONSI BLE
FOR COWPLI ANCE OF ALL FACETS OF COPY W TH THE | NTERNAL
REVENUE SERVI CE REGULATI ONS.

REVENUE ADM NI STRATI ON W LL SUPPLY COPY CHANGES TO VENDOR.

EXPRESS MAI L SERVI CE: AT REVENUE ADM NI STRATI ON' S DI SCRETI ON, THE
VENDOR MUST PI CK UP OR DELI VER ALL SAMPLES,
COPY OR PROOFS, OR UTI LI ZE AN EXPRESS MAI L
SERVI CE.
THI S EXPRESS MAI L SERVI CE ( AT REVENUE
ADM NI STRATI ON'S DI SCRETION) IS PAI D BY
VENDOR TO PRECLUDE A PERSONAL VI SIT.
REVI SI ONS TO COPY MUST BE RECEI VED BY REVENUE
ADM NI STRATI ON W THI N SEVEN BUSI NESS DAYS OF
RECEI PT.

CONTRACT LI Al SONS:
*** CONTI NUED, NEXT PAGE ***
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LINE # STATE ITEM ID u/M UNIT COST

VENDOR CONTACT - VENDOR W LL DESI GNATE AN EMPLOYEE TO ACT AS A
CONTACT PERSON | N MATTERS REGARDI NG THI S CONTRACT.

UPON NOTI FI CATI ON OF AWARD, VENDOR MUST PROVI DE THE NAME,

TI TLE AND TELEPHONE NUMBER OF THEI R CONTACT PERSON TO REVENUE
ADM NI STRATI ON.

REVENUE CONTACT - REVENUE ADM NI STRATI ON'S CONTACT FOR QUESTI ONS
REGARDI NG THE CONTRACT, TECHNI CAL SPECI FI CATI ONS, PROOF APPROVALS,
DELI VERY SCHEDULES, POSTACE ACCOUNT, COST CHANGES, ETC. IS

MELI SSA HANEKE

REVENUE ADM NI STRATI ON DI VI SI ON, ROOM 208B

110 CARROLL STREET

ANNAPCLI S, MD 21411

TELEPHONE: 410-260- 7605

EMAI L: MHANEKE@COWP. STATE. MD. US

DI RECT BI LLI NG | NVO CES, AND ACCOUNTI NG | NFORMATI ON TO.
ACCOUNTS PAYABLE
COMPTRCLLER OF MARYLAND
FI NANCE OFFI CE, ROOM 215
LOU S L. GOLDSTEI'N TREASURY BUI LDI NG
P. O BOX 466
ANNAPCLI S, MD 21404- 0466

PRI NT CONDI TI ONS | NSTRUCTI ONS TO BI DDERS: SUBCONTRACTI NG | S NOT
PERM TTED EXCEPT FOR PRI NTI NG PROCUREMENT OF SHI PPI NG BOXES, PALLETS
AND FREI GHT SERVI CES.
SECURI TY: REFERENCE DEPARTMENT OF GENERAL SERVI CES SECURI TY
REQUI REMENTS.
CONTRACTOR MUST SUBM T SURETY PERFORMANCE BOND (100
PERCENT OF BID) WTH N TEN DAYS AFTER THE AWARD.

VENDOR DEFAULT PENALTY: | F VENDOR FAILS TO DELI VER OR MEET THE

PRI NTI NG SPECI FI CATI ONS PROVI DED HEREI N, THE STATE MAY TERM NATE THI S
AGREEMENT AND PROCURE, | N SUCH MANNER AS | T MAY DEEM APPROPRI ATE,
SERVI CES SI M LAR TO THAT PROVI DED BY VENDOR. VENDOR SHALL BE LI ABLE
TO THE STATE FOR ANY REASONABLE EXCESS COST OF SUCH SI M LAR SERVI CES.
VENDOR TAX STATUS: UPON THE SUBM SSI ON OF THE BI D, VENDOR WARRANTS

| T HAS NO DELI NQUENCI ES FOR ANY MARYLAND TAX TOWHICH IT | S SUBJECT,
EXCLUDI NG TAX MATTERS WHI CH ARE UNDER APPEAL.

EEO AFFI DAVI T:  CONTRACTOR MJUST ABI DE BY AFFI RVATI VE ACTI ON

PROVI SI ONS OF THE STATE.

CONFI DENTI ALI TY OF | NFORVATI ON: DATA PROVI DED BY
REVENUE ADM NI STRATI ON | S CONFI DENTI AL, REMAI NS THE PROPERTY OF
REVENUE ADM NI STRATI ON AND CAN BE USED ONLY FOR PURPCSES QOUTLI NED.

*** CONTI NUED, NEXT PAGE ***
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SUCH | NFORVATI ON SHALL NOT BE PUBLI SHED, CI RCULATED OR USED BY VENDOR
N A MANNER OTHER THAN THAT SPECI FI ED HEREI N. VENDOR | S SUBJECT TO
CRI M NAL PENALTI ES FOR DI SCLOSURE OF SUCH | NFORVATI ON. THE SELECTED
VENDOR W LL BE REQUI RED TO SI GN THE ATTACHED CONFI DENTI ALI TY OF | RS
AND STATE TAX | NFORVATI ON ADDENDUM (SEE EXH BI T A).

WORKMANSHI P: ALL WORK MUST BE PERFORMED I N A THOROUGH, ACCURATE AND
FI RST- CLASS MANNER. PRESSWORK SHALL BE OF FI RST GRADE, PRODUCI NG
CLEAR, CLEAN, SHARP | MPRESSI ONS. FI NI SHED FORM5 SHALL BE FREE OF ALL
DEFECTS | N PAPER AND PRI NTI NG THAT MAY DEGRADE APPEARANCE,
PERFORMANCE AND SERVI CEABI LI TY.

NO BROKERS OR SUBCONTRACTORS - THE WORK REQUI RED UNDER THI S CONTRACT
MUST BE PERFCORMED I N I TS ENTI RETY BY THE VENDOR SELECTED BY THE
DEPARTMENT OF CGENERAL SERVI CES TO PERFORM THI S WORK.

CONTRACTS MAY NOT BE AWARDED TO BROKERS OR SUBCONTRACTORS.

PAPER STOCK: SIZE WLL BE 6 X 8.5 FOLDED TO 6 X 4.25 WHEN
MAI LED, PRCDUCED ON 75 LB. WH TE MAI LER STOCK.
SEE PAGE 2 OF GENERAL | NSTRUCTI ONS) .

I NK: FRONT AND BACK WLL BE ONE COLOR BLACK I NK.

PERFORATI ONS:  THERE W LL BE THREE PERFORATI ONS THAT ARE PARALLEL TO
THE SI X I NCH DI MENSI ON. ALL THREE PERFORATI ONS RUN
ACRCSS THE ENTI RE W DTH OF THE FORM

ONE PERFORATION WLL BE .375 FROM THE TOP OF THE FORM AND THE SECOND
WLL BE .375 FROM THE BOITOM OF THE FORM THE TH RD PERFORATI ON W LL
BE 4. 25 FROM BOTH THE TOP AND BOTTOM OF THE FORM

| MAG NG PRI NT QUALITY OF NAVE AND ADDRESS | NFORVATI ON MUST MEET USPS
STANDARDS. ADDRESSES AND OTHER VARI ABLE | NFORVATI ON SUPPLI ED ARE TO BE
VENDOR | MAGED PRI NTED ON BOTH THE FRONT AND BACK OF THE 1099G FORMS.
VARI ABLE DATA W LL I NCLUDE, BUT NOT BE LIMTED TO. NAME AND ADDRESS,
(VWE WLL NOT PRI NT ANY SCClI AL SECURITY # S ON THE 1099G, MONEY
AMOUNTS ETC. .. (SEE PAGE 3 OF GENERAL | NSTRUCTI ONS) .

FOLDI NG  AFTER BEI NG VARI ABLY | MAGED ON BOTH SI DES, THE FORM | S
FOLDED I N HALF ON THE M D FORM PERFORATI ON SO THAT THE OQUTGO NG
ADDRESS AND POSTAL BAR CODE ARE POSI TI ONED ABOVE THE FOLD

PERFORATI ON, MEETI NG POSI TI ONI NG REQUI REMENTS FOR POSTAL AUTOVATI ON

DI SCOUNTS FOR A DOUBLE POST CARD MAI LI NG ( AUTOVATI ON AND/ OR NONAUTO-
MATI ON PRE- SORT) THE FORM IS TO BE FOLDED TO PCSI TI ON THE TWO
PERFORATI ONS THAT ARE . 375 FROM THE TOP AND BOTTOM OF THE FORM EXACTLY
ON TOP OF EACH OTHER, CREATING A STUB THAT MJUST BE REMOVED TO OPEN THE
FORM
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GLU NG SEALI NG FORMS MUST BE SOLI D GLUED ACRCSS FORM I N THE

STUB AREA CREATED BY THE TWO PERFORATI ONS THAT ARE . 375 | NCH FROM
BOTH THE TOP AND BOTTOM OF THE FORM GLUE MJUST NOT BE PLACED CLOSER
.25 INCH FROM ANY PRI NTED OR | MAGED | NFORNMATI ON.

TEST: FORVAT ADDRESS | NFORVATI ON ACCORDI NG TO CURRENT U. S. POSTAL
SERVI CE REGULATI ONS. TEST DATA MJUST BE RETURNED TO REVENUE

ADM NI STRATI ON WTHI N TEN (10) DAYS OF WRI TTEN FI NAL APPROVAL OF TEST
DATA.

LI VE PRODUCTI ON: PCSTCARDS DAMAGED BY MALFUNCTI ONS OF MACHI NERY MUST
BE REPLACED AT NO COST TO REVENUE ADM NI STRATI ON. ALL ADDRESS

| NFORMATI ON AND | DENTI FI CATI ON DATA MJUST BE LEGQ BLE AND FUNCTI ONAL
FOR MAI LI NG AND PROCESSI NG PURPOSES.

RETURN PRODUCTI ON AND ADDRESS CORRECTI ON DATA TO REVENUE

ADM NI STRATI ON W THI N TVENTY (20) DAYS OF MAI LI NG POSTCARDS.

TEST REQUI REMENTS: VENDOR W LL SUPPLY REVENUE ADM NI STRATI ON W TH

200 FORMS (1099G), | MAGED W TH ALL VARI ABLE DATA W THI N FI VE

(5) DAYS OF PROCF APPROVAL. VENDOR W LL SUPPLY ADDI Tl ONAL TESTS AS
NEEDED UNTI L ACCURATE DATA TEST | S ACCOWPLI SHED. STATE WLL NOT GRANT
APPROVAL FOR ACTUAL PRODUCTI ON UNTI L TEST DOCUMENTS ARE APPROVED I N
VIRI TI NG BY REVENUE ADM NI STRATI ON.

QUALI TY CONTRCL PRODUCTI ON SAMPLI NG VENDOR MUST MANUFACTURE THE
MAI LI NG PI ECE ASSURI NG A PERFECT MATCH BETWEEN PERSONALI ZED | NTERNAL
| NFORMATI ON AND QOUTSI DE MAI LI NG ADDRESS.

VENDOR MJUST ESTABLI SH A SYSTEM OF QUALI TY CONTROL WHI CH | NCLUDES AN
| NSPECTI ON PROCEDURE FOR EACH PHASE OF THE PRODUCTI ON RUN. VENDOR
MUST SUBM T TH'S PLAN WTH THE OFFI Cl AL BI D FOR APPROVAL BY THE
DEPARTMENT COF REVENUE. (SEE PACGE 4 OF GENERAL | NSTRUCTI ONS) .

VENDOR MUST PROVI DE REVENUE ADM NI STRATI ON W TH SAMPLES (VI A ENVAI L,
FAX, DELIVERY, FED EX, ETC.) OF LIVE | MAGED DATA/ FORM5 FOR EVERY
PRODUCTI ON RUN, DURI NG OR | MVEDI ATELY FOLLOW NG EACH RUN.

PROCEDURES W LL BE DEVELOPED BY REVENUE ADM NI STRATI ON, BASED ON
TYPES OF FORMS, QUANTITY OF RUNS, ETC., WH CH WLL BE DI SCUSSED AT
THE PRE- Bl D CONFERENCE AND PROVI DED TO VENDOR UPON AWARD.

NOTE: DUE TO NECESSI TY OF DATA REVI EW BY TH S DEPARTMENT, VENDOR W LL
PROVI DE REVENUE ADM NI STRATI ON 48 HOURS ADVANCE NOTI CE OF ALL | MAGE
RUNS. THE DIVI SION, AT I TS SOLE DI SCRETI ON, MAY BE PRESENT DURI NG
ANY PHASE OF PRODUCTI ON TO OBSERVE OPERATI ONS AND CHECK THE QUALI TY
OF PRODUCTI ON. NO POSTCARDS W LL BE ENTERED | NTO THE MAI L SYSTEM

*** CONTI NUED, NEXT PAGE ***

FMIS-5 (4/96)



BLANKET PURCHASE ORDER

STATE OF MARYLAND

*kkkkkkkkkkkk STATE G: '\/ARYLAND R R b b b b b b R b b b b b b S
BPO NO: 001B8400222 PRINT DATE: 11/19/18 PAGE: 10

LINE # STATE ITEM ID u/M UNIT COST

UNTI L PRESS PROOF APPROVAL HAS BEEN G VEN BY REVENUE ADM NI STRATI ON.

MAI LI NG POSTAL REQUI REMENTS: DOUBLE POSTCARD MAI LED AT THE
POSTCARD RATE W TH MAXI MUM SAVI NGS. A LETTER OF

CERTI FI CATI ON FROM THE PCST OFFI CE USED BY THE VENDOR S PRODUCTI ON
FACI LI TY THAT APPROVES THE POSTAGE RATE FOR THE REQUI RED FORM
CONSTRUCTI ON MUST BE SUBM TTED WTH THI S BI D TO QUALI FY FOR AWARD.

MAI NTAI N A THOROUGH QUALI TY ASSURANCE PROGRAM TO GUARANTEE THAT NONE
OF THE DELI VERED FORMS HAVE | LLEG BLE | NFORVATI ON.

REVENUE DEPARTMENT' S COMPANY PERM T W LL BE USED. POSTAGE AND PERM T
FEES WLL BE PAID DI RECTLY TO THE POST OFFI CE BY REVENUE
ADM NI STRATI ON. (DO NOT | NCLUDE I N BI D).

ALL ORI G NAL POSTAGE (USPS 3602-R S AND 3607'S) STATEMENTS AND
RECEI PTS MUST BE EMAI LED TO REVENUE ADM NI STRATI ON' S CONTACT.

PRODUCTS MUST BE ADDRESSED, PREPARED FOR MAI LI NG AND DELI VERED TO

U S. POST OFFI CE | N MARYLAND FOR DELI VERY, NO SOONER THAN

JANUARY 11, 2018 NO LATER THAN JANUARY 31, 2018. NO MORE THAN 100, 000
PI ECES TO USPS I N MD EACH DAY, STARTI NG ASAP.

NOTE: FEDERAL LAW STI PULATES THAT ALL 1099G FORMS BE POSTMARKED NO
LATER THAN JANUARY 31, 2018.

AFTER COWPLETI ON OF THE 1099G PRODUCTI ON, A REPORT OF ALL | NCOVPLETE
ADDRESSES W LL BE PROVI DED TO REVENUE ADM NI STRATI ON' S CONTACT.

END OF | TEM LI ST
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